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Cheque Request Form

(Claiming over £100)

Club: ______________________________

Today’s Date: _____________________

This form can not be approved without an invoice or a receipt to verify the claim.

Which Account has the money to withdrawn from:  

□  Savings 
□  Sponsorship  (Sponsorship form must be filled out)
Amount Requested:
£  ___________
Please give details of amount requested (e.g. equipment, entry fees, catering costs etc)

____________________________________________________________________________
____________________________________________________________________________

____________________________________________________________________________
Cheque Made Payable to :
___________________________________________

Address to send cheque :
___________________________________________





___________________________________________





___________________________________________





___________________________________________

Your Name:


___________________________________________
Signature:


___________________________________________
□  Please tick if attaching any forms which have to be sent with cheque

Details of forms  :  ​​​​​​​​​​​​​​​____________________________________________________________
 The signatory of this form certifies that the sum has been expended on behalf of Clubs & Societies and no part of the sum has or will be refunded by, or can be refunded by another body.

For Office Use only

PO Number  :
____________________
Date Raised  :

____________________

Code  :

____________________
Account Checked  :
____________________

Date Auth  :
____________________
Authorised By  :
____________________

>>>  Please leave this completed form in the Club Finance Tray






