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How to structure your appeal:


Your appeal needs to be submitted with the Faculty Appeal form available from ASK or online.  This form gives you the opportunity to say what you would like to happen and why the appeal committee should allow it.  The deadline for your appeal will be on your original letter – if you need more time ask for it, otherwise do not miss this date!


To detail your grounds for appeal we suggest you write a letter and attach it to your form.  It should be clearly dated and contain your name, registration number, address, year and course. Ideally, it should be typed.  ASK advisers will help you write your letter if you want help.


Introduction:�Your first paragraph should say what decision you are appealing against, on what grounds and what decision you hope the Appeals Committee will offer you.


The Information:										               In the main body of your letter you should explain clearly the circumstances which you believe should be taken into account by the Appeals Committee in revising the decision of your Board of Examiners. Make sure to tell them whether you sought help from your department or Academic Counsellor earlier and, if not, why not. You’re supposed to inform your department before taking an exam if there are any special circumstances which might cause you to perform less well so you must let the Appeals Committee know why you didn’t do this. Keep your story clear and, if possible, concise, and try to give dates when things occurred which affected you, as this helps to establish the background to your situation.


Corroboration:�Include any doctors’ letters, letters from staff or any other evidence backing up your appeal. These are vital to your case. You should also refer to them directly in your letter.


Future:�In this section you should let the Board know how you will use a revised decision to help you succeed in your academic work next year. They’ll want to know about any plans you have to help improve your situation.


Conclusion:�The final section of your letter should draw your main points into a conclusion and restate your request. 








Help & Support


ASK will help you throughout your appeal.


Phone, e-mail or pop in for help


  


Just ASK!





Find us in The Lounge on Level 5 of the Students’ Union at the John Anderson campus, 9-5 or behind Toby’s at Jordanhill, 11-2.30





T: 0141 567 5040 (John Anderson) 0141 950 3256 (Jordanhill) E: � HYPERLINK "mailto:ask4@theunion.strath.ac.uk" ��ask@theunion.strath.ac.uk� W: � HYPERLINK "http://www.strathstudents.com" ��www.strathstudents.com�











Quick Guide to… Faculty Appeals








…that there were procedural irregularities in the assessment process





...there were unknown medical, personal or other circumstances which affected your performance








...there was inadequate assessment, prejudice or bias on the part of one or more of the examiners





If you wish to appeal your Honours classification





If you are required to withdraw from University





If you have to repeat an academic year or go into suspension





If you are required to transfer to a different degree; e.g. Honours to General, Masters to Diploma





Action: The Faculty will then consider the appeal.  You may be asked to submit further evidence or in rare cases attend a meeting.  The Faculty will then make a decision (normally within 30 days of the deadline), with the following possible results…





If your appeal fails…





The original decision will stand.


A further appeal can be made to Senate, please see our ‘Quick Guide to Senate Appeals’.  You will need new information or evidence and are strongly advised to seek help for ASK advisers to prepare your case.





If your appeal is accepted…





The original decision is overturned.   You will be contacted by the Faculty Officer who will inform you of the outcome and any possible conditions of you continuing your course.  If you are unhappy you appeal the result.





Action: Submit an appeal to the Faculty Officer.  Your reason for appeal must fall into one or more of the following categories…








